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{Student Daily Report
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School of Food Industry
King MongKkut:s Institute of Technology Ladkrabang
Name Student Code Major.
Place of 1 hi Branch
Duration of hi;

Internszhip Requirements

1. Practice during the pariod of an internship

1.1. Students who need to taka the internship program must attend the orientation hald by
the Faculty of Food Industry to understand the regulations while bemg tramed and recerve the
ook raport

1.2, When takmg the mtemship program, students must inform themselves fo a tramer
along with the report impesed by the company.

1.3 If needed to terminate during the internship, students must inform the framer.
Tarmination must be provided with adequate reasons and students must complete the infamship
hours as specified

131 Leave of absence, including business and personal leave, must be notifiad with
reazomns provided and evidence submitted to the responsible person within the recerving agency at
least 1 day in advance during business hours. Approval from the company must be obtamed before
taking time off.

1.3.2 Raquasts for leave of absence necessitate pricr notification, specifying the
reazon, and submizsion of corroborating avidence to the designated authority within the company.
Such notification must be made at least one day in advance during business hours, and zpproval
from the company must be cbtained before the t of the intended laave.

1.3.3 In the case of sick lsave, it is advizable to inform the company informally
beforshand for preliminary notice. Then, the formal leave application along with a medical
certificate should be submittad to the agency on the day of returning to work

1.3.4 If consecutive absence from work exceeds 3 days (excludmg helidays,
weekends, and public holidays:, without proper leave request and or valid reazons, students may
raceive a grade of -U- (Unsatisfactory) in their assessment, even if they have completed the
intarnship period

1.4 Students are required to register for internship courzes according to the schedule set
by the registrar's offics and 2 announced by the processing unit

1. Expenzes during the internzhip proeram

Students must take responsibility for their vehicles, food, and other expenses gxcapt thoze
expenses are provided by the company.

3 Accommodation
3.1.If the accommodation is provided by the company, students must reside thare.

31.Ifthe datiom iz not provided by the v, students must take care of the
accommodation thameahees,
4. Daily Report
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3Flease remove red letters or sentences when you finish writing your intemship report.

Internship Report

Name of Company

Name - Surname Student ID.

School of Food-Industry
King Mongkut's Institute of Technology Ladkrabang
Academic year 200X

2. Picture

21 Student with a company (1 picture) (take 2 picture of the student beside/in front of

= company sigl’\)’-’4

232 Activities that you work/practice in that position (3 pictures)
Pictures inside the room during work or practice {must be permitted by the trainer, first) or
students participating in the special activity of the comparny such as holidayfestival activities,
booth exhibition, field trips, allocstion assignment meetings, conferences, and so on inside

comgany of any roomyarea that indicate to that company.
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